
ELECTRONIC MEDICAL RECORD ACCESS 
 
MEDICAL RECORDS TAB 
You must select a patient by clicking on the name to open the record. 
Then, once the record is open, select any tab to navigate.  
Select the Medical Records tab to navigate to the electronic medical record. 
 

 

ENTER OR SELECT THE REASON FOR YOUR ACCESS, THEN SELECT OK 

 

MAKE SURE THE ‘CLINICIAN TAB’ IS SELECTED   

 

SORT OPTIONS BY VISIT/ ENCOUNTER, OR BY DOCUMENT TYPE. 



ELECTRONIC MEDICAL RECORD ACCESS 
 

SELECT THE DOCUMENT DESCRIPTION IN THE LEFT COLUMN 

 

TOOLS: 

 

1. ZOOM IN 
2. ZOOM OUT 
3. ZOOM SELECTED 
4. SCROLL / GRAB AND MOVE 
5. ROTATE DOCUMENT LEFT 
6. ROTATE DOCUMENT RIGHT 
7. CONTENT REMOVES / RESTORES THE TABS ON THE LEFT OF THE 

DOCUMENT 
8. BOOKMARK SAVES SPECIFIED DOCUMENTS FOR REVIEW 
9. BOOKVIEW  OPENS TWO PAGES OF THE DOCUMENT SIDE BY SIDE 
10.  ADD ASSIGNMENT 
11.  PRINT 
12.  HELP 
13.  EXIT 

ALLWAYS SELECT ‘EXIT’ TO CLOSE THE RECORD  

Select the ‘DEFICIENCIES TAB’ to Review, Edit, and Sign your outstanding documents. 

 


